Tips for Managing Your Time

Scheduling your time after school:

1. Write down when you want your snack break, bathroom break, call-your-friend break, dinner time, “basketball” playing time, etc.

2. Write down any household chores or childcare activities that you need to perform, include here any outside jobs that you hold and the hours you work.

3. List your subjects in order of difficulty and how much time you need to have for homework in each class daily.

4. Write down the time that you usually have dinner, shower, and go to sleep.

5. Use the following chart as an example to help you make your own schedule.

	Time
	Course or Activity
	Things to Remember

	3:00-3:30
	Snack and Phone Time
	Call mom, call “friend”

	3:30-3:50
	Geometry
	Review for quiz after HW

	3:50-4:15
	English
	Read 20 pages of novel after HW

	4:15-4:30
	Psychology
	

	4:30-5:00
	Health Science
	Test on Thursday

	5:00-5:30
	Prepare dinner
	

	5:30-6:00
	Dinner time; do dishes
	

	6:00-7:30
	Play “basketball”
	

	7:30-8:00
	Shower and snack
	

	8:00-8:30
	Extra time for reading, projects, etc.
	

	8:30-10:00
	TV or other activity
	

	10:00
	Get ready for bed
	

	
	
	


6. Remember to post a copy on your refrigerator to let everyone in the household know how you are managing your time.  It is important for your family to know when you are in ‘crunch’ time for finishing a project, etc.

Remember, to succeed you need to be able to balance your life.  Each part of your life needs attention.  Remember also that if you ‘see’ your subjects everyday, like the concept used with commercials/ads on TV, you will be more likely to remember the information and increase your performance in each course (as you will see reflected in your grades).

Come visit me for other studying tips!
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